[image: image7.jpg]UNIVERSITY OF DAR ES SALAAM

DAR ES SALAAM UNIVERSITY COLLEGE OF EDUCATION (DUCE)
OFFICE OF THE DEPUTY PRINCIPAL
ACADEMIC

P.0. BOX 2329 DAR ES SALAAM TANZANIA





IMPORTANT NOTICE TO FIRST YEAR UNDERGRADUATE STUDENTS ACADEMIC YEAR 2020/2021
The Dar es salaam University College of Education (DUCE) is pleased to communicate the following important information to all first year students admitted into various undergraduate degree programmes offered at the College for 2020/2021 Academic Year:
1.
ORIENTATION WEEK
Report at the College on Saturday 21st November, 2020 ready for orientation week expected to start on Monday 23rd November, 2020. The College is located at Chang’ombe in Temeke Municipality, along Taifa Road, adjacent to the Benjamin Mkapa Stadium.
2.
ADMISSION LETTERS
Admission Letters can now be downloaded from Admission Account. You will need your username and password to access your account at https://udsm.admission.ac.tz. 
3.
FEES AND OTHER EXPENSES
Pay TUITION FEE and DIRECT COSTS before being allowed to register and access College facilities. All students under Higher Education Students Loans Board (HESLB) are required to pay their tuition fees corresponding to the amount remained after the allocation made by the Loans Board. For more information on allocated amount visit Loan’s Office at DUCE located at New Lecture Theatre, First Floor or visit Loans’ Board website: www.heslb.go.tz .
      FEE STRUCTURE FOR 2020/2021 ACADEMIC YEAR

      Fees Payable by Students 
	Degree Programme
	Faculty
	Tuition Fee

	
	
	 Tanzanians (TSH)
	Foreigners (USD)

	Bachelor of Arts with Education (BAED)
	Faculty of Humanities & Social Sciences
	1,000,000/= 
	2,100.00

	Bachelor of Education in Arts (BEd.Arts)
	Faculty of Education 
	
	

	Bachelor of Science with Education (BSCE)
	Faculty of Science
	1,300,000/= 
	2,700.00

	Bachelor of Education in Science (BEd. Science)
	Faculty of Education
	
	


N.B: In addition to the payment of tuition fees, all students are required to pay direct university costs amounting to Tshs 97,400/= covering the following:

Direct University Costs (Payable to the University)

	Cost Item
	Tanzanians (TSH)
	Foreigners (USD)

	Medical Capitation
	50,400
	125.00

	Registration fee
	5,000
	100 .00

	Examination Fee
	12,000
	120.00

	Identity Card
	5,000
	5.00

	Student’s Union Fee
	5,000
	15.00

	TCU Commission
	                           20,000
	                             20,000

	Total
	97,400
	            USD365 + 20,000


Students should obtain CONTROL NUMBERS from their Academic Registration Information System (ARIS) account for payments. (See Section 12 for payment procedure)
4. ACCOMODATION    
Given that DUCE has limited accommodation facilities on campus;

i. Priority will be given to students with disabilities, the sick and female students from up country.

ii. DUCE in-campus halls of residence residents are charged Tsh 206,000 as accommodation cost per year which can be paid in two installments of Tsh 110,800 for first semester and Tsh 95,200/= for the second semester. 
iii. KIJICHI Hostels residents are charged Tsh 132,500 as accommodation cost per year which can be paid into two installments of Tsh 73,000 for first semester and 59,500 for the second semester.
iv. KIJIJI A Hostels are for Post Graduate Students and are charged Tsh 605,000 as accommodation cost per year which can be paid into two installments of Tsh 307,500 for first semester  and Tsh 297,500/= for the second semester.
v. Students can opt for their own accommodation outside the College campus where DARUSO and the College has arranged some off-campus private accommodation rooms which ranges from Tsh 35,000 - Tsh 60,000 per head per month.
vi. All students who have been allocated the rooms at DUCE campus and Kijichi Hostels should make payments following descriptions from the Bursar’s office. (See Section 12 for payment procedure)
NOTE: All accommodation queries from DUCE campus and Kijichi hostels should be   directed to the office of Dean of Students located at Kijiji B house No 1. You are required to pay and access the room within a week after the opening date. Failure to do so your room will be reallocated to other students.
. 
5. MEDICAL INSURANCE (NHIF)
All students are required have Medical insurance cards from NHIF to cover for their Medical Expenses. Students will pay a medical capitation fee of Tsh. 50,400 for NHIF card except those aged above 29. If you are above 29 years you are required to process for an NHIF card using other NHIF packages as directed by NHIF before registration to the College. NOTE: that NHIF CARD is one of the registration requirements. 
Students are further encouraged to verify their NHIF cards once received by attending medical centers soon after receiving their cards for first time use.

6. REGISTRATION 

You will be required to register at University level at the College. You will therefore required to complete two sets of registration Forms, each with copies of birth, O-level and A-level certificates. University registration will be conducted by the respective faculties where you will submit two sets of registration forms for verification of payment of required fees and authenticity of certificates. Registration forms are available at your admission account. You will need your username and password to access your account at https://udsm.admission.ac.tz. 
All students should have the following during registration:
· Two coloured passport size photographs,

· Admission letter indicating UDSM students’ registration number and form IV index number,

· Two copies of registration forms duly filled with students’information,

· The Names appearing on the Registration Forms should match the ones appearing in the O-level and A Level/Diploma Certificates as well as the Admission Letter. No additional names will be accepted.

· International students should bring certificates issued by their respective examinations Boards and not testimonials from their Secondary School Headmasters/Headmistresses.
7. MEDICAL EXAMINATIONS
You will be required to go for Medical Examination at the University Health Centre or any other Government Hospital. Duly filled medical examination forms with evidence that you have been screened for Tuberculosis including chest X-ray report shall be presented during registration. The form can be downloaded from your admission account. Students with medical problems are advised to see the Medical Officers-in-Charge.
8. STUDENT IDENTITY CARD
All students are supposed to present their admission letters to the DUCE Identity Card Unit for photograph taking and issuance of the ID. A Student Identity Card will be issued to you after you have completed University registration formalities and only then will you be allowed to use University facilities.
9. DEFERREMENT OF STUDIES

Students who have been selected but cannot join the University for any Reason cannot defer the admission to the next academic year. Such students need to apply afresh for the coming year. 
10. CHANGE OF DEGREE PROGRAMMES

No student will be permitted to change the degree he/she has been selected to pursue without the approval of the Senate. The procedures for changing a course will be on condition that:

a. The student is registered,

b. There is a vacancy in a programme of interest,

c. The student has met the criteria and cut-off points used to select students to the programme,

d. The transfer can take place not later than the Friday of the fourth week after the beginning of the first semester, 

e. The application is done online at https://aris2.udsm.ac.tz.

f. Transfers from Education programmes are not entertained.
NOTE: HESLB beneficiaries will not get any additional fund from the Board if they opt to transfer to programmes with higher fees.
11.  STUDENTS PAYMENT PROCEDURES
College payments are made through control numbers which are obtained through each student ARIS Account.  Therefore, students should make sure that they obtain respective control numbers when arranging for payments.
The following payment categories will be made by students:
· Payment for Tuition fee 

· Payment for Direct cost (identity Card, Examination fee, Registration fee and DARUSO Clearing account)

· Payment for Accommodation (for all students who will obtain College accommodation facilities)

· Payment for Medical examination (for all students who will undergo medical examination at the College Dispensary)

· Payment for NHIF (For all students who are not covered by NHIF)

· Payment for TCU

Procedures for obtaining Control number in Students ARIS Account:

 STEPS: 
1. Log into your ARIS account: 

[image: image1.emf]
2. Go to> My Payments

[image: image2.emf]
3. Go to -> Create New Payment <- link 

[image: image3.emf]
4. Choose the Items you want to pay for , by clicking at the check boxes and specify the amount that you wish to Pay: then Click the Button at the bottom -> SAVE& Request Control Number <- 

[image: image4.emf]
NOTE: after clicking at -> SAVE & Request Control Number <-, then Wait for few Seconds (system is processing for control Number) do not initialize another Payment: before you get the first Control number

[image: image5.emf]
5. Use control number that System has provided after few seconds of step 4 to pay for the Items 

[image: image6.emf]
6. You can Go to the NEAREST BANK, Bank agencies with the control Number and Amount to make Payment OR You can make Payment by Mobile - Money: 

6.1. Payment at the Bank: 

6.1.1. Cashier will request for a control Number and the amount: 

6.2. Payments by Mobile Money: 

For those with Vodacom Number:

Open your mpesa by dialling *150*00# 

Then choose 4 LIPA KWA M-PESA 

Then choose 5 MALIPO YA SERIKALI 

Then choose 1 NUMBER YA MALIPO 

NUMBER YA MALIPO: PUT CONTROL NUMBER YOU OBTAINED IN STEP 5 

eg. Reference no 99470XXXXXXX 

For those with Tigo Number:

Open your Tigo-Pesa Number dialling *150*01# 

Then choose 4 LIPA Bili, PAY bill 

Then choose 5 MALIPO YA SERIKALI 

Then choose 1 NUMBER YA MALIPO 

NUMBER YA MALIPO: PUT CONTROL NUMBER YOU OBTAINED IN STEP 5 

eg. Reference no 99470XXXXXXX 

For those with Airtel Number:

Airtel Money Number dialling *150*60# 

Then chose 5 Lipia bili 

Then chose 5 MALIPO YA SERIKALI 

Then chose 1 NUMBER YA MALIPO 

NUMBER YA MALIPO PUT CONTROL NUMBER YOU OBTAINED IN STEP 5: 
eg. Reference no 99470XXXXXXX 

If Payments are successfully received by DUCE then System will automatically show that you have paid in your ARIS account and you will receive the SMS that confirms your payment Receipt. 

NOTE: If you have incorrectly typed the amount, you can cancel the bill at step 5 and Repeat    

the process of requesting a new control Number with a correct Amount.

11. ORIENTATION PROGRAM FOR FRESHERS FROM 21ST NOVEMBER TO 27TH NOV, 2020

	DATE
	TIME
	ACTIVITY
	RESPONSIBLE PERSON
	VENUE


	PARTICIPANTS

	Saturday

21st    Nov,  2020
	08.00am – 9.00am
	Address - DOS
	DOS


	New Lecture Theatre “C”
	All First Year Undergraduate Students


	
	
	Address -  Payments and Registration Procedure
	Bursars’ Office
	New Lecture Theatre “C”
	

	
	09.00am–06:00pm
	Attending Admission Issues 
	Admission Officers
	Tents Area (Outside NLTs”
	

	
	
	Issuing packages
	DOS staff
	Tents Area (Outside NLTs)
	

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	Medical Examination/ Clearance  
	Medical Doctors 
	DUCE Dispensary


	

	
	
	Photograph and ID taking
	Smart Card Unit official
	DUCE Smart Card Office
	

	
	
	NHIF registration 
	NHIF Officials/DoS
	Tents Area (Outside NLTs)
	

	Sunday,

22nd  Nov, 2020
	08.00am – 09.00am
	Address – DOS
	DOS
	New Lecture Theatre “C”
	All First Year Undergraduate Students

	
	
	Address -  Payments and Registration Procedure
	Bursars’ Office
	New Lecture Theatre “C”
	

	
	09.00am – 06:00pm
	Attending Admission Issues
	Admission Officers
	Tents Area (Outside NLTs”
	

	
	
	Issuing packages
	DOS staff
	New Lecture Theatre “C”
	

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	Medical Examination Clearance  
	Medical Doctors
	DUCE Dispensary

	

	
	
	Photograph and ID taking
	Smart Card Unit official
	DUCE Smart Card Office
	

	
	
	NHIF registration 
	NHIF Officials/DoS
	Tents Area (Outside NLTs)
	

	Monday,

23rd     Nov, 2020
	08.00am – 8.30am
	Address – DOS
	DOS
	New Lecture Theatre “C”
	All First Year Undergraduate Students


	
	
	Address -  Payments and Registration Procedure
	Bursars’ Office
	New Lecture Theatre “C”

	

	
	8.30am – 9.00am
	Address by Banks
	All invited Banks
	New Lecture Theatre “C”
	

	
	09:00am – 06:00pm
	Attending Admission Issues
	Admission Officers
	Tents Area (Outside NLTs
	

	
	
	Issuing packages
	DOS staff
	Tents Area (Outside NLTs)
	

	
	
	University Registration
	Faculty Administrators
	Tents Area (Outside NLTs)
	

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	Photograph and ID taking
	Smart Card Unit Officials
	DUCE Smart Card Office
	

	
	
	Medical Examination Clearance
	Medical Doctors
	 DUCE Dispensary

	

	
	
	NHIF registration 
	NHIF Officials/DoS
	Tents Area (Outside NLTs)
	

	Tuesday 24th   Nov, 2020

	08.00am – 8.30am 
	Address –DoS

Address -  Payments and Registration Procedure
	DoS

Bursar’s Office


	New Lecture Theatre “C”

	All First Year Undergraduate Students


	
	08.30am – 9.00am
	Address on DARUSO Issues
	President DARUSO
	New Lecture Theatre “C”
	

	
	9.00am – 10.00am
	Address on Security Issues  

	Auxiliary Police/ Mkuu wa Kituo-Kilwa Road/Chang'ombe

Mwenyekiti Serikali ya Mtaa wa Keko
	New Lecture Theatre “C”
	

	
	10.00am – 10.30am
	Address from PCCB 
	PCCB Temeke
	New Lecture Theatre “C”
	

	
	10.30am – 11.00am
	Address on Gender Issues


	 Gender Coordinator/Gender Club
	New Lecture Theatre “C”
	

	
	11.00am – 11.30am
	Address on Special Education Unit
	Head-Special Education Unit
	New Lecture Theatre “C”
	

	
	11.30am– 12.00noon
	Introducing Religious services
	Students’ Religious Groups Leaders 
	New Lecture Theatre “C”
	

	
	12.00pm – 04:30pm


	Attending Admission Issues
	Admission Officer
	Tents Area (Outside NLTs
	

	
	
	Issuing packages
	DOS staff
	Tents Area (Outside NLTs)
	

	
	
	University Registration
	Faculty Administrators
	Tents Area (Outside NLTs)
	

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	Photograph and ID taking
	Smart Card Unit Officials
	DUCE Smart Card Office
	

	
	
	Medical Examination/Clearance
	Medical Doctors
	DUCE Dispensary
	

	
	
	NHIF registration

 
	NHIF Officials/DoS
	New Lecture Theatre “C”

	


	
	08.20am – 9.00am
	Address – DOS
	DOS
	New Lecture Theatre “C”
	All First Year Undergraduate Students 


	
	
	Address -  Payments and Registration Procedure
	Bursars’ Office
	New Lecture Theatre “C”
	

	
	09.00am -10.00am
	Address on Health Issues and  National Health Insurance Fund Services 


	Medical Doctor In charge – DUCE and Director National Health Insurance Fund
	New Lecture Theatre “C”
	

	
	10.00am – 11.30am
	Address on Loans Board
	Executive Director Loans Board (HESLB)
	New Lecture Theatre “C”
	

	
	11.30am– 04.30pm
	Attending Admission Issues
	Admission Officer
	Tents Area (Outside NLTs
	

	
	
	Issuing packages
	DOS staff
	New Lecture Theatre “C”
	

	
	
	University Registration
	Faculty Administrators
	Tents Area (Outside NLTs)
	

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	Photograph and ID taking
	Smart Card Unit Officials
	DUCE Smart Card Office
	

	
	
	Medical Examination Clearance
	Medical Doctors
	DUCE Dispensary


	

	
	
	NHIF registration 
	NHIF Officials/DoS
	Tents Area (Outside NLTs)
	

	Thur.
26th    Nov, 2020

LIBRARY ORIENTATION

	08.00am – 08.30 am
	Address – DOS
	DOS
	New Lecture Theatre “C”
	All First Year Undergraduate Students

	
	
	Address -  Payments and Registration Procedure
	Bursars’ Office
	New Lecture Theatre “C”


	

	
	08.30am - 09.00 am
	Library Orientation
	 Head Library
	New Lecture Theatre “C”
	

	
	09.00am - 04.30pm
	Library Tour for FoHSS
	Head Library
	DUCE Library
	All First Year Students from  FoHSS (BAED)

	
	
	Attending Admission Issues
	Admission Officer
	Tents Area (Outside NLTs
	All First Year Students from  FoS (BSC)

and  FoED (BAED,BED)

	
	
	Issuing Packages
	DOS staff
	New Lecture Theatre “C”
	

	
	
	University Registration
	Faculty Administrators
	Tents Area (Outside NLTs)
	

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	Photograph taking /Follow up of  IDs and IDs distribution
	Smart Card Unit Officials
	DUCE Smart Card Office
	

	
	
	Medical Examination Clearance
	Medical Doctors
	DUCE Dispensary
	

	
	
	NHIF Registration 


	NHIF Officials/DoS
	New Lecture Theatre “C”
	

	Friday 

27th  Nov, 2020

FACULTY PROGRAMME


	08.30am – 9.10am
	Address on teaching professionalism for student teachers
	Dean Faculty of Education
	New Lecture Theatre “C”
	All First Year Undergraduate Students

	
	09.10am - 9.40am
	General Academic Rules and Regulations
	Coordinator Undergraduate Studies
	New Lecture Theatre “C”
	

	
	09.40am – 2.30pm 


	Faculty Programmes


	Dean Faculty of Education
	New Lecture Theatre A
	Faculty of Education (BED Arts/BED Sc.)

	
	
	
	Dean Faculty of Humanities
	New Lecture Theatre C
	Faculty of Humanities (B.A. with Education)

	
	
	
	Dean Faculty of  Science
	New Lecture Theatre B
	Faculty of Science (B. Sc. Ed.)

	LIBRARY DAY

	2.30pm  – 04:30pm
	Library Tour for Students from Faculty of Education (BED Arts/BED Sc.) and Faculty of Science (B. Sc. Ed.)

	Library Administration 
	Library


	All First Year Students from Faculty of Education and Science Late Arrivals from Faculty of Humanities and Social Sciences

	
	
	Others,

Photograph taking for ID / Medical Examination Clearance
	Smart Card/Faculty 

/ DUCE Dispensary
	DUCE Smart Card Office/Responsible Faculty
	All First Year Undergraduate Students 

	
	
	Submission of Account Numbers
	Loans Officer
	Loans Officer's Office
	

	
	
	University Registration
	Faculty Administrators
	Tents Area (Outside NLTs)
	

	
	
	Photograph and ID taking
	Smart Card Unit Officials
	DUCE Smart Card Office
	

	
	
	NHIF registration 
	NHIF Officials/DoS
	New Lecture Theatre “C”
	

	Saturday  5th  Dec., 2020
	07.30am – 06.00pm
	Game and Sports
	Games Tutor/DARUSO
	Sports Ground/National Stadium 
	All First Year undergraduate Students


	Wednesday, 4th  Dec., 2020
	10.00am – 13.00pm
	Principal’s Day
	
	New Lecture Theatre “C”
	All First Year Undergraduate and Postgraduate Students


	Wednesday, 11th Dec., 2020
	10.00am-12.00Noon
	Vice Chancellor's Day
	
	New Lecture Theatre 'C'
	All First Year undergraduate and Postgraduate Students

	Saturday12th  Dec ,2020
	9.00am – 03.00pm
	Seminar on HIV, Reproductive Health; Drug Abuse and Gender Awareness Campaign; A talk with all first year students  
	Medical Officer In-Charge/Dean of Students/ Gender Coordinator
	New Lecture Theatre 'C'
	All First Year undergraduate Students

	Saturday 19th, Dec 2020
	09.00am – 04.00pm
	DARUSO Entertainment
	DARUSO/DOS
	To be Communicated

	All First Year undergraduate Students


*Wednesday 25th Nov, 2020 will be a special day for Postgraduate Orientation at TPC Room 106. (See  

  Postgraduate Orientation Program)
* All first year First Year undergraduate and Postgraduate Students are obliged to attend the Principal’s Day and Vice Chancellor’s day as well.
NB:  
DoS – Dean of Student                                                             DARUSO - Dar es Salaam University Students Organization


FoHSS – Faculty of Humanities and Social Sciences                 FoED – Faculty of Education 

FoS – Faculty of Science




      NLTs – New Lecture Theatres
12. MISCELLANEOUS

i. On the arrival day, students are advised to avoid carrying heavy luggage so as to minimize inconveniences.

ii. It is advisable for students who are sponsored by the HESLB to have sufficient funds from their own sources to cater for initial costs when they arrive. The advice is based on the experience that it has been taking a little bit of time for HESLB to sort out some of the issues before funds are released to students. 
iii. In case of any inquiry do not hesitate to contact the offices responsible for admission at the Administration Block, First Floor. 
Issued by the office of Deputy Principal Academic
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